
Vehicle Protocol (Passed CSC 17th November 09) 
 
 

1. All drivers must fill out the “Additional Drivers Form” annually. This must be 
accompanied by a photocopy of the proposed drivers, driving license (front AND back 
cover) 

2. A Statement of Insurance is required from applicant drivers from their Insurance 
Company for a minimum period of 12 consecutive months (this may incorporate time 
as a provisional license holder but a full license required for inclusion on ULSU 
vehicles) 

3. The information as per (1) & (2) is to be presented to the Clubs & Societies 
Development Officer (CSDO) by a member of the core committee of the relevant 
club/society with an annual letter from the committee to verify in writing that you as a 
committee are putting forward your nominee’s for the vehicles on behalf of your 
club/society for that particular year. The letter must contain the signatures of the core 
committee on the bottom. 

4. If the vehicle(s) are taken away overnight – they have to be cleaned (i.e. power 
washed) on the outside AND the inside (i.e. vacuumed/polished) before being 
returned 

5. If the vehicle(s) are taken away on a day trip only the inside has to be cleaned unless 
the vehicle(s) are very noticeably dirty on the body of the vehicle (perhaps due to 
being off-road in a field) 

6. The “Driver Checklist of Clubs & Societies Vehicles” book must be returned with the 
keys and completed in full to the Clubs & Societies Development Officer or the 
Students Union before close of business or within the first two hours of start of 
business (9am-11am).  

7. In the event of damage to the vehicle the Clubs & Societies Development Officer 
must be notified in person or via email immediately on return 

8. The fuel tank must be returned full 
9. Failure to comply with all points (3), (4), (5),(6) & (7)  will result in an automatic 

disqualification of your club/societies very next booking and that date will be made 
available to other Clubs & Societies 

10. Notice of Cancellation of bookings requires a minimum of a full working days notice 
failure to comply will incur a fine of €50 on each occasion 

11. Failure to return the bus to campus after an event will incur a fine of €50 on each 
occasion, except where prior permission from CSDO has been obtained. 

12. Vehicles must be returned to the Schrodinger Car Park or the staff car park 
immediately opposite the Schrodinger and placed as close to CCTV camera as 
possible. Do NOT park the Vehicles in obscure area’s and/or behind obstructions 

13. All Trips will incur a cost to offset depreciation of the vehicles-all Clubs & Societies 
will receive the first 1000 kilometre’s free on each vehicle with a 15cent charge per 
kilometre thereafter to be invoiced from the C&S Office. 

14. Expulsion/Suspension/Annual approval of drivers and or clubs/societies will be 
determined by the Clubs & Societies Executive. Speeding and/or reckless driving 
and/or persistent poor driving may result in Expulsion or Suspension of driver and/or 
club/society. The Clubs & Societies Executive will determine on a case by case basis. 

15. Proficiency Letter Provided by Nessan School of Motoring to ULSU for all drivers of 
Mercedes Sprinter. Those involved in any incident or accidental damage subject to 
Clubs & Societies Executive Approval may also be required to undergo further 
proficiency testing. 

16. Requirement for the clubs/societies to progress to the D license category-limit the 
number of B license holders per C&S. Cap the B license and unlimited D license.   

17. Damage to vehicles through bad driving/negligence will be at 100% cost to the 
offending club/society 

18. All new drivers must sign the vehicle protocol 
19. Club/Society Committee Approval of Drivers is required annually 

 
Signature of Driver;     Date; 
 
Name;        / /  


